
Letter of Appeal for Access to Historical 

Manuscripts 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient's Name 

Recipient's Title 

Institution/Organization Name 

Address 

City, State, Zip Code 

Dear [Recipient's Name], 

I am writing to formally request access to the historical manuscripts housed within [name of 

institution/organization]. As a [your profession or status, e.g., researcher, historian, student] with 

a keen interest in [specific area of study], I believe that these manuscripts will significantly 

contribute to my work on [briefly describe your project or research focus]. 

These documents contain invaluable information that could shed light on [specific details 

regarding the manuscripts' importance], and I am committed to handling them with the utmost 

care and respect. I assure you that my intention is to preserve the integrity of the materials while 

utilizing them for academic purposes. 

If possible, I would greatly appreciate the opportunity to discuss this request further. I am willing 

to comply with any guidelines or restrictions your institution may have regarding access to these 

manuscripts. 

Thank you for considering my appeal. I look forward to your favorable response. 

Sincerely, 

Your Name 


