Request for Emergency Funds

Date: [Insert Date]

To: [Recipient's Name]
[Recipient's Position]
[Organization's Name]
[Organization's Address]

Dear [Recipient's Name],

| hope this message finds you well. | am writing to formally request the immediate release of
emergency funds in light of [briefly explain the emergency situation, e.g., unexpected medical
expenses, natural disaster impact, etc.].

Due to [elaborate on the circumstances surrounding the emergency], | am currently facing
significant financial strain, which is affecting my ability to [explain how the situation impacts

youl].

In light of the urgency of this situation, | would be grateful if you could expedite the
consideration of my request.

Thank you very much for your understanding and support during this challenging time. | look
forward to your prompt response.

Sincerely,

[Your Name]

[Your Address]

[Your Phone Number]
[Your Email Address]



