
Virtual Workshop Registration 

Dear [Workshop Coordinator's Name], 

I hope this message finds you well. I am writing to formally submit my registration for the 

upcoming virtual workshop titled "[Workshop Title]" scheduled for [Date]. 

Here are my details: 

• Name: [Your Name] 

• Email: [Your Email] 

• Organization: [Your Organization] 

• Position: [Your Position] 

• Contact Number: [Your Phone Number] 

I am looking forward to participating and gaining valuable insights from the workshop. Please let 

me know if you need any further information. 

Thank you for this opportunity. 

Sincerely, 

[Your Name] 


