
Customer Feedback Meeting Request 

Date: [Insert Date] 

To: [Customer Name] 

[Customer's Company Name] 

[Customer's Address] 

Dear [Customer Name], 

We hope this message finds you well. As part of our commitment to delivering high-quality 

projects and ensuring customer satisfaction, we would like to request a meeting to gather your 

feedback on the [Project Name] we recently completed for you. 

The purpose of this meeting is to discuss your experience, gather insights, and evaluate the 

project's success from your perspective. This feedback is invaluable to us as we strive to improve 

our services and meet your expectations better. 

We propose to hold this meeting on [Insert Proposed Date and Time]. Please let us know if this 

works for you or suggest an alternative time that suits your schedule. 

Thank you for your attention, and we look forward to your reply. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


