
Request for Customer Feedback Meeting 

Dear [Customer's Name], 

I hope this message finds you well. We are reaching out to request a meeting to gather your 

feedback regarding our recent services and your overall experience with us. 

Your insights are invaluable and will greatly assist us in our performance appraisal process and 

in enhancing our service quality. We understand your time is precious, and we would be grateful 

if you could spare some time for this meeting. 

Please let us know your availability for the following dates and times: 

• [Date 1 - Time] 

• [Date 2 - Time] 

• [Date 3 - Time] 

Thank you for considering our request. We look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


