
Software License Activation Request 

Date: [Insert Date] 

To: [Software Provider's Name] 

From: [Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Software Provider's Name], 

I am writing to request the activation of a software license for [Software Name] for our business, 

[Your Company Name]. We have recently acquired this software to enhance our operations and 

would like to ensure that it is activated promptly. 

Details of the software license are as follows: 

• License Key: [Insert License Key] 

• Version: [Insert Version] 

• Purchase Date: [Insert Purchase Date] 

We appreciate your assistance in this matter, and we are looking forward to your prompt 

response so that we can get started with utilizing the software effectively. 

Thank you for your attention to this request. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


