
Request to Join Training Session 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request permission to join the 

upcoming training session on [Training Topic] scheduled for [Date] at [Location]. 

As [Brief explanation of your current role or position], I believe that participating in this training 

will enhance my skills and contribute to my professional development, which will ultimately 

benefit our team and organization. 

I am particularly interested in [specific aspect of the training that interests you], and I am eager 

to implement the knowledge gained to improve our work processes. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


