Date: [Insert Date]
To: [Manager's Name]
From: [Your Name]

Subject: Request for Technology Upgrade

Dear [Manager's Name],

I hope this message finds you well. I am writing to formally request an upgrade to our current
technology systems. As we continue to advance our projects and meet evolving client needs, it
has become increasingly clear that our existing equipment and software are limiting our
productivity.

Specifically, | have observed the following issues with our current technology:

e [lIssue 1]
e [lssue 2]
e [lssue 3]

By upgrading our technology, we would not only increase efficiency but also enhance
collaboration and communication among team members. | believe that an investment in these
upgrades will yield significant returns in the long run.

| would appreciate the opportunity to discuss this matter further and explore potential options for
the upgrade. Thank you for considering my request.

Sincerely,
[Your Name]

[Your Position]



