
Letter of Request for Computer Technology 

Improvement 

[Your Name] 

[Your Position] 

[Your Department] 

[Your Company/Organization] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request improvements to our current 

computer technology infrastructure at [Company/Organization Name]. As we strive for greater 

efficiency and productivity, it has become evident that upgrading our systems is essential. 

Currently, our technology is [describe the issues or limitations]. These challenges hinder our 

team's performance and impact our overall productivity. By investing in [specific technologies or 

equipment], we anticipate improvements in [mention expected benefits such as efficiency, speed, 

collaboration, etc.]. 

I would appreciate the opportunity to discuss this matter further and explore potential solutions 

that align with our objectives. Thank you for considering this request for the betterment of our 

operations. 

Looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


