
Request for Enhancement of Computer 

System 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request an enhancement to our 

current computer system. After careful evaluation of our existing processes, I believe that with 

some upgrades, we can significantly improve our efficiency and productivity. 

Specifically, I would like to propose the following enhancements: 

• [Enhancement 1: Description] 

• [Enhancement 2: Description] 

• [Enhancement 3: Description] 

These improvements will not only streamline our operations but also enhance user experience 

and data management. 

Thank you for considering my request. I am looking forward to discussing this further and 

exploring how we can implement these enhancements effectively. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


