
Request for Industrial Training Sponsorship 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request sponsorship for my upcoming industrial training program, which 

is an essential component of my studies in [Your Field of Study] at [Your Institution Name]. The 

training is scheduled to take place from [start date] to [end date] at [training location]. 

This opportunity will provide me with hands-on experience and valuable insights into 

[industry/field]. However, I require financial support to cover the costs associated with the 

training, including travel, accommodation, and materials. 

I believe that your organization is at the forefront of [industry/field], and being associated with 

such a reputable company would not only enhance my learning experience but also contribute to 

my professional development. 

I would be grateful if you could consider sponsoring my industrial training. In return, I am 

willing to offer [mention any benefits you can provide, e.g., reports, feedback, etc.], as a token of 

appreciation for your support. 

Thank you for considering my request. I look forward to the possibility of working together and 

hope to hear from you soon. 



Sincerely, 

[Your Name] 

[Your Institution Name] 


