
Subject: Request for Invitation to Participate 

in Panel Discussions 

Dear [Conference Organizer's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. I am writing to express my interest in participating as a panelist in the upcoming 

[Name of Conference] scheduled to be held on [Date] at [Location]. 

With my expertise in [Your Area of Expertise], I believe I can contribute valuable insights to the 

discussions, particularly on the topic of [Specific Topic Related to the Conference]. I have 

previously participated in similar events and received positive feedback regarding my 

contributions. 

I would be honored to engage with fellow professionals and share my perspectives during the 

panel discussions. Please let me know if there is a possibility for my participation and any steps I 

should take to move forward. 

Thank you for considering my request. I look forward to the possibility of collaborating at 

[Name of Conference]. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Email] 

[Your Phone Number] 


