[Your Name]

[Your Position]

[Your Company/Organization]
[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Position]

[Recipient's Company/Organization]
[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request an invitation to the
upcoming [Name of Conference] scheduled for [Dates of the Conference] in [Location]. As a
professional in the [Your Industry/Field] sector, | believe that attending this conference would
provide invaluable insights and networking opportunities with industry experts.

Given your esteemed position and contributions to [specific area of expertise or relevant topic], |
would be honored to participate. The topics to be discussed align closely with my current
research and professional interests, particularly [mention specific topics].

Thank you very much for considering my request. | look forward to the opportunity to engage
with thought leaders and gain further knowledge in our field.

Warm regards,

[Your Name]



