
Request for Invitation to Professional 

Conference 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name] and I am [Your Job Title] at [Your 

Institution/Organization]. I am writing to formally request an invitation to participate in the 

upcoming [Conference Name] scheduled to take place on [Dates] at [Location]. 

The focus of the conference on [Briefly describe the conference theme or purpose] aligns 

perfectly with my current research interests and professional development goals. I am 

particularly interested in attending sessions related to [Specific topics or sessions], which I 

believe will be highly beneficial for enhancing my knowledge and skills. 

Moreover, I look forward to the opportunity to engage with fellow professionals and researchers, 

share insights, and contribute to discussions that advance our field. 

Thank you for considering my request. I look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Institution/Organization] 

[Your Contact Information] 


