
Letter of Solicitation for Promotional Event 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are excited to announce the upcoming promotional event titled "[Event 

Name]" scheduled for [Event Date] at the historic [Site Name]. This event aims to [briefly 

explain the purpose of the event, e.g., celebrate the history, promote the site, engage the 

community, etc.]. 

We believe that your involvement would greatly enhance the success of this event. We are 

seeking support through [specific contributions, e.g., sponsorship, promotional materials, etc.], 

and in return, we are pleased to offer [describe the benefits of their involvement, e.g., 

advertisement opportunities, acknowledgment during the event, etc.]. 

We would be grateful for the opportunity to discuss this collaboration further. Please let us know 

a convenient time for you to discuss how we can work together for this exciting event. 

Thank you for considering this opportunity. We look forward to hopefully partnering with you 

and celebrating the rich history of [Site Name] together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


