Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Recipient's Name
Recipient's Title
Organization Name
Organization Address
City, State, Zip Code

Dear [Recipient's Name],

| am writing to express my interest in conducting historical research at [Site Name]. As a [your
role, e.g., graduate student, researcher] at [Your Institution/Organization], | am particularly
fascinated by [specific aspect of the site, e.g., its history, significance, etc.].

My research aims to [briefly outline the goal of your research]. Given the importance of [Site
Name] in terms of [historical significance], | believe that a visit would greatly enhance my
understanding and contribute valuable insights to the existing body of knowledge.

| would appreciate any opportunity to discuss the possibility of visiting [Site Name] to conduct
this research. | am flexible with dates and can adjust my schedule to accommodate your
availability.

Thank you very much for considering my request. | look forward to the possibility of
collaborating with your organization and contributing to the continued study of [Site Name].

Sincerely,
[Your Name]



