
Request for Sponsorship 

Dear [Sponsor's Name], 

We hope this message finds you well. We are reaching out to invite [Company Name] to be a 

sponsor for our upcoming charity event, [Event Name], scheduled for [Event Date] at [Event 

Location]. This event aims to [briefly state the purpose of the event and the cause it supports]. 

Your support would not only help us in achieving our goals but also enhance your company's 

visibility and demonstrate your commitment to social responsibility. As a sponsor, you will 

receive the following benefits: 

• Logo placement on all event materials 

• Recognition during the event 

• Opportunity to share promotional materials with attendees 

We would be honored to partner with [Company Name] to make a difference in our community. 

We are looking for sponsorship levels of [mention any specific levels or amounts if applicable], 

but we welcome any support you can provide. 

Please find attached a detailed overview of the event and sponsorship opportunities. We would 

love the opportunity to discuss this further and explore how we can work together to make this 

event a success. 

Thank you for considering this opportunity. We look forward to the possibility of partnering with 

you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Phone Number] 

[Email Address] 


