
Request for Sponsorship 

Dear [Business Owner's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] of 

[Your Organization/Charity Name]. We are excited to announce our upcoming charity event, 

[Event Name], which will take place on [Event Date] at [Event Location]. 

The purpose of this event is to [briefly describe the purpose of the event and its significance]. We 

aim to raise funds to support [specific cause or beneficiaries]. To achieve our goal, we kindly 

request your support as a sponsor of our event. 

As a local business, your involvement would not only help us make a positive impact in our 

community, but it will also provide exposure for your brand to a wider audience. We have 

various sponsorship levels available, each offering unique promotional opportunities, such as 

[list a few benefits, e.g., logo placement, recognition during the event]. 

We would greatly appreciate the chance to discuss this opportunity further. Please feel free to 

contact me at [Your Phone Number] or [Your Email Address]. Thank you for considering this 

request to support our community. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization/Charity Name]  

[Your Contact Information]  

[Your Organization's Website] 


