
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization], an 

organization dedicated to promoting health awareness in our community. We are excited to 

announce our upcoming charity event, [Event Name], scheduled for [Event Date], at [Event 

Location]. 

This event aims to raise awareness about [specific health issues, e.g., diabetes, heart disease, 

mental health], while also providing valuable resources and support to those affected. We 

anticipate engaging [number] attendees, including community members and health professionals. 

To make this event successful, we are seeking sponsorship from esteemed organizations like 

[Recipient's Organization]. Your support would not only help us cover essential costs but also 

demonstrate your commitment to community health and well-being. 

In return for your sponsorship, we would be pleased to offer the following benefits: 

• Your organization's logo displayed prominently at the event 

• Recognition in our event materials and press releases 

• Complimentary tickets and promotional opportunities during the event 

We would be thrilled to discuss this partnership further and explore how we can work together to 

make a lasting impact. Please feel free to reach out to me directly at [Your Phone Number] or 

[Your Email]. 

Thank you for considering our request. We look forward to the possibility of partnering with you 

for this vital cause. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


