
Request for Sponsorship 

[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Sponsor's Name]  

[Sponsor's Title]  

[Sponsor's Company]  

[Company Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to invite [Sponsor's Company] to become a 

valued sponsor of our upcoming charity event, [Event Name], which will take place on [Event 

Date] at [Event Location]. This event aims to raise funds for [Charity Cause], and we believe that 

your partnership could significantly enhance its success. 

As a sponsor, your brand will gain substantial visibility through multiple channels, including: 

• Your logo featured on all event promotional materials, including flyers, banners, and 

social media posts. 

• Recognition during the event with live announcements and presentations. 

• Dedicated space for your promotional materials at the event venue. 

• Opportunity to network with attendees and other sponsors, enhancing your brand's 

community engagement. 

We are passionate about making a positive impact, and with [Sponsor's Company] on board, we 

can amplify our efforts while providing your brand with excellent exposure to our audience of 

[describe audience] in the community. 

We would be thrilled to discuss this opportunity further and explore how we can work together 

for a great cause. Please let us know a suitable time for a follow-up call or meeting. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Sponsor's Company] to make a difference. 

Sincerely,  

[Your Name]  



[Your Position]  

[Your Organization] 


