
John Doe 

123 Main Street 

City, State, Zip Code 

Email: johndoe@example.com 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is John Doe, and I am an experienced public 

speaker with a passion for [Your Topic/Field]. I am writing to request the opportunity to present 

at your upcoming webinar, [Webinar Title], scheduled for [Date]. 

As someone who has [mention relevant experience or credentials], I believe that my insights on 

[specific topic] would greatly benefit your audience. I would be excited to discuss [briefly 

outline what you plan to cover]. 

Thank you for considering my request. I look forward to the possibility of contributing to your 

event and engaging with your audience. 

Sincerely, 

John Doe 


