
Request for Public Speaking Session 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Title, 

e.g., a community leader, a local educator, etc.]. I am writing to request the opportunity to speak 

at the upcoming community event scheduled for [Event Date] at [Event Location]. 

The focus of my presentation would be [Briefly describe the topic, e.g., "the importance of 

mental health awareness," "sustainable living practices," etc.]. I believe this topic is significant to 

our community, and I am eager to share insights and strategies that can benefit attendees. 

I would appreciate the chance to engage with community members and encourage discussions on 

this important subject. Please let me know if you would be open to incorporating my session into 

the event schedule. 

Thank you for considering my request. I look forward to the possibility of contributing to our 

community's growth and understanding. 

Warm regards, 

[Your Name] 

[Your Contact Information] 

[Your Organization, if applicable] 


