[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Organizer's Name]

[Conference Title]

[Organizer's Address]

[City, State, Zip Code]

Dear [Organizer's Name],

I hope this message finds you well. My name is [Your Name], and | am a [Your Profession/Title]
with experience in [Your Area of Expertise]. | am writing to express my interest in being a
speaker at the upcoming [Conference Title] scheduled for [Conference Dates].

As someone deeply passionate about [Your Topic], | believe my insights and experiences could
greatly contribute to the event. | can address [Briefly describe your proposed topic or
presentation], which I think would resonate well with your audience.

I would be delighted to discuss this opportunity further and explore how I can fit into the agenda
for the conference. Thank you for considering my request. I look forward to the possibility of
collaborating with you.

Best regards,

[Your Name]



