Sales Performance Report Solicitation

Dear [Recipient's Name],

I hope this message finds you well. As we approach the end of the quarter, | would like to solicit
your assistance in preparing our sales performance report. Your insights and data will be crucial
for forecasting our future sales strategy.

Specifically, 1 would appreciate it if you could provide the following information:

o Sales figures for the last quarter

e Trends observed in customer purchasing behavior
« Any challenges faced and solutions implemented
o Projected sales for the next quarter

Please send the report by [due date] to ensure we can incorporate your insights into our overall
forecast.

Thank you for your cooperation and valuable input.
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



