
Request for Business Data Analysis Services 

Date: [Insert Date] 

To: [Recipient's Name] 

[Company Name] 

[Company Address] 

 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company]. We are currently seeking to improve our business processes and decision-

making capabilities through comprehensive data analysis. 

We are interested in engaging your services for business data analysis to gain valuable insights 

into our operations and market performance. Specifically, we would like your expertise in the 

following areas: 

• Data collection and cleansing 

• Statistical analysis and reporting 

• Predictive modeling 

• Data visualization 

We believe that your experience in [mention relevant experience or projects] aligns perfectly 

with our requirements, and we would love the opportunity to discuss this further. 

Please let us know your availability for a meeting next week to explore how we can collaborate 

effectively. We are looking forward to your positive response. 

 

Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 



[Your Contact Information] 


