
Request for Educational Research Grant 

[Your Name] 

[Your Position] 

[Your Institution] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request a grant for my upcoming educational research project titled 

"[Project Title]." The goal of this project is to [briefly explain the purpose of the research]. I 

believe that this research will significantly contribute to [explain the impact of the research on 

education or the community]. 

Our proposed budget for this project is [amount], which will cover [briefly describe what the 

funds will be used for]. I am seeking your support as I believe that [Recipient's Institution] shares 

a commitment to enhancing educational practices and addressing [specific issues related to 

education]. 

I have attached a detailed proposal that outlines the project objectives, methodology, and 

expected outcomes, along with the budget breakdown. I kindly request a meeting to discuss this 

proposal further and explore the possibility of collaboration. 

Thank you for considering my request. I look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


