
Inquiry Regarding Research Grant 

Application 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

Dear [Grant Officer's Name], 

I hope this message finds you well. I am writing to inquire about the [specific grant name] grant 

application process. I am currently working on a research project titled "[Title of Your 

Research]" and would like to gather more information regarding the eligibility criteria and 

submission deadlines. 

Furthermore, I would appreciate any guidance on previously funded projects or successful 

applications in our field that you could share, as this would greatly assist in strengthening my 

proposal. 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


