[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Title/Position]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request a meeting to discuss our tax strategy
and explore potential opportunities for optimization.

Understanding that tax regulations may impact our overall financial standing, | believe that a
strategic discussion could greatly benefit our financial planning and compliance efforts.

Could you please let me know your availability for a meeting in the coming weeks? | am flexible
with dates and times and am happy to accommodate your schedule.

Thank you for considering my request. | look forward to your positive response.

Warm regards,
[Your Name]



