
Team Collaboration Request for 

Brainstorming Session 

Dear Team, 

I hope this message finds you well. I would like to propose a brainstorming session to foster 

collaboration and generate new ideas for our upcoming project. 

Proposed Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location or Virtual Meeting Link] 

The main objectives will be to discuss our current challenges, explore innovative solutions, and 

determine next steps. Your input is invaluable, and I believe that together we can create a 

comprehensive strategy moving forward. 

Please let me know your availability for the proposed date and time, or suggest alternatives if 

necessary. 

Looking forward to your positive response! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


