
Subject: Proposal for Cross-Department Collaboration 

Discussion 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a discussion regarding potential 

collaboration between our departments. Given the ongoing projects and mutual goals, I believe 

that working together could enhance our efficiency and outcomes. 

Some points I suggest we cover during our discussion include: 

• Overview of current projects and objectives 

• Identification of overlapping goals and resources 

• Strategies for improved communication and collaboration 

• Setting a timeline and next steps 

Please let me know your availability for a meeting next week. I am eager to explore how we can 

align our efforts and achieve greater results together. 

Thank you for considering this collaboration opportunity. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Department] 

[Your Contact Information] 


