
Invitation to Collaborative Meeting for Feedback 

Dear [Recipient's Name], 

We are excited to invite you to a collaborative meeting scheduled for [Date] at [Time]. The 

meeting will take place at [Location/Platform]. 

The purpose of this meeting is to gather feedback on [specific topic or project]. Your insights 

and expertise are invaluable to us, and we believe your participation will greatly enhance our 

discussion. 

Please confirm your attendance by [RSVP Date]. If you have any specific topics or points you 

would like to address during the meeting, feel free to share them with us in advance. 

Looking forward to your positive response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


