
Invitation to Collaborate on Project Kickoff 

Dear [Recipient's Name], 

We are excited to announce the kickoff of our new project, [Project Name], and would like to 

formally invite you to join us as a collaborator. Your expertise in [specific area] would be 

invaluable to the success of this initiative. 

The project kickoff meeting is scheduled for [Date] at [Time], and will be held at 

[Location/Virtual Link]. This meeting will provide an opportunity to discuss the project's 

objectives, timeline, and roles for all team members. 

We believe that your participation will greatly enhance the collaborative efforts, and we are 

looking forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


