
Address Verification Request 

Your Name: [Your Name] 

Your Address: [Your Address] 

Date: [Date] 

To Whom It May Concern, 

I am writing to request verification of my address as part of [reason for request, e.g., "the 

application process for your services" or "a personal verification request"]. 

Please find my details below: 

• Full Name: [Your Full Name] 

• Address: [Your Full Address] 

• Account Number (if applicable): [Your Account Number] 

I would appreciate it if you could confirm that the address listed above is correct and on file with 

your organization. If you require any additional information to process this request, please feel 

free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Signature (if sending a hard copy)] 


