
Letter of Inquiry for Collaboration 

Date: [Insert Date] 

To: [Charitable Organization Name] 

Address: [Charitable Organization Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name] and I am [Your Position] at [Your 

Organization Name]. We are dedicated to [briefly describe your organization's mission/area of 

work]. 

We admire the impactful work being done by [Charitable Organization Name] in [mention 

specific area or project]. We believe that by combining our efforts, we can make a greater 

difference in the community. 

We would like to propose a collaboration where we can [briefly outline your collaboration idea, 

e.g., joint events, combined outreach efforts, etc.]. Together, we can amplify our impact and 

reach more individuals in need. 

We would love the opportunity to discuss this further and explore potential synergies between 

our organizations. Please let us know a convenient time for you to meet or chat in the coming 

weeks. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together to make a positive change. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Your Contact Information] 


