
Letter of Solicitation for Legal Service 

Appointment 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my interest in being appointed as legal counsel for [specific legal matter 

or organization name]. With [number] years of experience in [relevant legal field], I believe that 

my expertise aligns perfectly with the needs of your organization. 

My background includes [mention relevant experience, qualifications, or notable cases]. I am 

committed to providing high-quality legal services and ensuring the best possible outcomes for 

my clients. 

I would appreciate the opportunity to discuss this further with you at your earliest convenience. 

Please feel free to contact me at [your phone number] or [your email address] to schedule a 

meeting. 

Thank you for considering my request. I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 



[Your Title/Position] 


