
[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Law Firm's Name] 

[Law Firm's Address] 

[City, State, ZIP Code] 

Subject: Request for Legal Advice Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request a meeting to discuss legal advice 

regarding [briefly state the issue or context, e.g., contract review, dispute resolution, etc.]. 

I believe your expertise in [specific area of law] will greatly assist me in navigating this matter. I 

am available for a meeting at your earliest convenience and can adjust to your schedule. Please 

let me know what times work best for you. 

Thank you for considering my request. I look forward to your reply. 

Sincerely, 

[Your Name] 


