
Proposal for Legal Assistance Meeting 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Legal Assistance Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a meeting to discuss potential legal 

assistance regarding [briefly describe the legal matter]. Given the complexities of the situation, I 

believe that exploring our options together could be beneficial. 

Proposed Meeting Details: 

• Date: [Propose Date] 

• Time: [Propose Time] 

• Location: [Propose Location or Virtual Meeting Link] 

Please let me know if the proposed date and time work for you, or if there are any other times 

that would be more convenient. I look forward to the possibility of collaborating and finding the 

best path forward. 

Thank you for considering my proposal. I hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


