
Request for Modification of Flight Plans 

Date: [Insert Date] 

To: [Airline Name/Authority] 

From: [Your Name] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request a modification to my flight 

plans for an upcoming special occasion. 

Flight Details: 

• Flight Number: [Your Flight Number] 

• Original Departure Date: [Original Date] 

• Original Departure Time: [Original Time] 

• Destination: [Destination] 

Due to [brief explanation of the occasion, e.g., a family wedding], I would like to request a 

change in my travel itinerary. 

Preferred New Flight Details: 

• Preferred Departure Date: [New Date] 

• Preferred Departure Time: [New Time] 

I sincerely appreciate any assistance you can provide in making this modification." Please let me 

know if there are any fees or additional information required. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Best regards, 

[Your Name] 


