
Request for Flight Itinerary Update 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I hope this message finds you well. I am writing to request an update to my flight itinerary due to 

unforeseen circumstances that have arisen. 

My booking details are as follows: 

• Booking Reference: [Insert Reference] 

• Flight Number: [Insert Flight Number] 

• Original Travel Date: [Insert Date] 

Given the circumstances, I would appreciate any assistance you can provide in modifying my 

itinerary. I am willing to cover any additional fees associated with this change. 

Thank you for your understanding, and I look forward to your prompt response. 

Sincerely, 

[Your Name] 


