Request for Flight Itinerary Change

Dear [Airline Customer Service],

I hope this message finds you well. I am writing to formally request a change to my flight
itinerary due to personal reasons.

My booking reference number is [Your Booking Reference Number], and my current itinerary
includes:

e Flight Number: [Current Flight Number]
o Departure Date: [Current Departure Date]
e From: [Departure City]
o To: [Arrival City]
For personal reasons, | would like to request a change to the following itinerary:
e New Departure Date: [Requested New Departure Date]
e From: [Departure City]
e To: [Arrival City]

| understand that changes may incur fees or fare differences, and | am willing to comply with the
terms and conditions applicable to my request.

Thank you for considering my request. | appreciate your assistance and look forward to your
prompt response.

Sincerely,
[Your Name]

[Your Contact Information]



