
Network Access Restoration Request 

Date: [Insert Date] 

To: [IT Department/Network Administrator] 

From: [Employee Name] 

Department: [Department Name] 

Employee ID: [Employee ID] 

Email: [Employee Email] 

Dear [IT Department/Network Administrator], 

I am writing to request the restoration of my network access. Due to [briefly explain reason - 

e.g., system issues, policy violations, etc.], my access has been temporarily suspended. 

I understand the importance of network policies and assure you that I am taking all necessary 

measures to ensure compliance in the future. I kindly ask for your assistance in restoring my 

access at your earliest convenience as it is critical for my daily tasks. 

Thank you for your attention to this matter. Please let me know if you require any additional 

information. 

Sincerely, 

[Employee Name] 


