
Network Access Restoration Request 

Date: [Insert Date] 

To: [Department Head's Name] 

From: [Your Name] 

Department: [Your Department] 

Subject: Request for Restoration of Network Access 

Dear [Department Head's Name], 

I hope this message finds you well. I am writing to formally request the restoration of my 

network access, which has been interrupted due to [briefly explain reason for access interruption, 

e.g., "a recent security policy update" or "technical issues"]. 

As you are aware, my role as [Your Job Title] relies heavily on continuous access to our network 

resources to ensure seamless productivity and collaboration with our team. The lack of access 

has significantly impacted my ability to [briefly mention the tasks affected by the restriction]. 

I kindly ask for your assistance in expediting the process to restore my access at your earliest 

convenience. If further information or documentation is needed, please do not hesitate to let me 

know. 

Thank you for your attention to this matter. I appreciate your support and understanding. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


