Request for Industry-Specific Training
Invitation

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company Name]
[Your Company Address]
[City, State, Zip Code]
[Your Email Address]
[Your Phone Number]

[Recipient's Name]

[Recipient's Position]
[Recipient's Company Name]
[Recipient's Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request an invitation to participate in the
upcoming [specific training program name] scheduled for [dates of the training] at [location]. As
a professional in the [specific industry], | believe that this training would greatly enhance my
skills and contribute to my performance at ['Your Company Name].

Our organization is dedicated to [briefly describe your company's mission or goals related to the
training], and participating in such a program would empower our team to implement best
practices effectively.

Please let me know if there is a possibility of receiving an invitation. I am keen on contributing
to and gaining insights from the esteemed speakers and participants at this event.

Thank you for considering my request. | look forward to your positive response.

Warm regards,
[Your Name]



