
Request for Corporate Training Workshop 

Invitation 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to express our interest in organizing a corporate 

training workshop with [Recipient Company] on [desired topics or skills]. This workshop aims to 

enhance our team's skills and improve overall workplace efficiency. 

We believe that [Recipient Company] has the expertise and resources to provide valuable 

insights and training sessions that can benefit our employees significantly. We would appreciate 

the opportunity to discuss this further and explore potential dates and topics. 

Thank you for considering our request. I look forward to your positive response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Company] 


