
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Teacher's Name] 

[School's Name] 

[School's Address] 

[City, State, Zip Code] 

Dear [Teacher's Name], 

I hope this message finds you well. I am writing to request a consultative meeting with you to 

discuss [specific topics or concerns, e.g., my child's progress in class, academic support, etc.]. 

I believe that your insights and guidance would be invaluable as I seek to better understand 

[specific reason for the request]. If possible, I would appreciate the opportunity to meet on 

[suggest a couple of dates and times], but I am open to any other times that may suit your 

schedule. 

Thank you for considering my request. I look forward to your response. 

Sincerely, 

[Your Name] 


