
Request for Digital Account Transfer 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request the transfer of my digital account from [Current Account 

Information] to [New Account Information]. This transfer is essential for me to maintain service 

continuity and ensure that my experience remains seamless during this transition. 

To facilitate this process, I have included all necessary details regarding my current account and 

the new account setup: 

• Current Account Number: [Insert Current Account Number] 

• New Account Number: [Insert New Account Number] 

• Account Holder Name: [Insert Name] 

• Contact Information: [Insert Email and Phone Number] 

I greatly appreciate your attention to this matter and your assistance in ensuring that my services 

remain uninterrupted. Please let me know if you require any further information or 

documentation to proceed with the transfer. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 



[Your Phone Number] 


