
Collaboration Inquiry for Corporate Event 

Contributions 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to explore potential collaboration 

opportunities for our upcoming corporate event, [Event Name], scheduled for [Event Date] at 

[Event Venue]. 

Given [Recipient Company Name]'s commitment to [specific value or contribution], we believe 

that a partnership could be mutually beneficial and significantly enhance the event's impact. 

We are looking for contributions in the form of [specific types of contributions, e.g., 

sponsorship, products, services], as well as any promotional support you might be able to 

provide. 

We would appreciate the opportunity to discuss this collaboration further and explore how we 

can work together. Please let me know a convenient time for you to connect over a call or to 

meet in person. 

Thank you for considering this opportunity for collaboration. I look forward to your positive 

response. 

Best regards, 

[Your Name] 

[Your Position] 



[Your Company Name] 


