
Request for Strategic Meeting on Contract 

Adjustments 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request a strategic meeting to discuss 

potential adjustments to our existing contract, specifically regarding [briefly mention specific 

areas of concern or interest]. 

As our partnership continues to evolve, I believe it is essential for us to align our objectives and 

expectations to ensure mutual benefit and success. I would appreciate the opportunity to explore 

possible adjustments that would enhance our collaboration. 

Please let me know your available dates and times for this meeting, and I will do my best to 

accommodate. I am looking forward to your response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


