
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Company Representative's Name], 

I hope this letter finds you well. I am writing to formally request a revision of my insurance 

policy, numbered [Your Policy Number], which I currently hold with [Insurance Company 

Name]. 

Upon reviewing the terms and provisions of my policy, I have identified certain areas that I 

believe require adjustments to better suit my current needs. Specifically, I would like to discuss 

[briefly state the provisions you want to revise and the reasons for the requested changes]. 

I appreciate your attention to this matter and look forward to discussing my request with you. 

Please let me know if you require any additional information or documentation to facilitate this 

revision. 

Thank you for your prompt attention to my request. I look forward to your response. 

Sincerely, 

[Your Name] 


