Visa Application Processing Request

Date: [Insert Date]

To,

The Visa Officer,
[Consulate/Embassy Name],
[Consulate/Embassy Address],
[City, State, ZIP Code]

Subject: Request for Expedited Visa Processing for Official Government Visit
Dear Sir/Madam,

I am writing to formally request the expedited processing of my visa application submitted on
[insert submission date] for an official government visit to [insert destination country]. I am
[insert your position and title] at [insert your organization], and | will be representing [insert
country or government agency].

The purpose of my visit is to [briefly explain the purpose, e.g., attend an official meeting, sign
important agreements, etc.], scheduled to take place on [insert date]. Given the significance of
this engagement, timely issuance of the visa is crucial.

| have attached all necessary documents, including a copy of the invitation letter, proof of my
government position, and any other relevant documentation to support my request.

| appreciate your consideration of my request and look forward to a favorable response at your
earliest convenience.

Thank you for your attention to this matter.

Sincerely,

[Your Full Name]

[Your Position]

[Your Organization]

[Your Contact Information]



